Ipunoxenue Ne 2
k npukazy ['BY JO BO «CIIOP No 21y
otr« £y o 20227 No 53532)

HOJOXEHHUE
O PABOTE C IIEPCOHAJIBHBIMU JAHHBIMU PABOTHUKOB
roCyAapcTBEHHOT0 OH/IKETHOI'0 YU pesKIeHusl
AONOJHUTENHHOr0 00pazoBaHus Bopouesxckoii 00/1acTH
«CropTUBHAS MKOJIA 0OTUMIIAICKOro pesepia Ne 21»

(I'BY 0 BO «CIIIOP Ne21»)

1. Odmme mostokeHHs1

1.1. Ilonoxenue o paboTe ¢ MEPCOHAIBLHBIMH JAaHHBIMH paOOTHHUKOB ['BY
J0O BO «CIIIOP No 21» pa3pa®oTraHo B cOOTBeTCTBHU C [PyNOBBIM KOIEKCOM,
OenepansHeiM 3ak0HOM 0T 27.07.2006 Ne 152-D3, dDenepasbHbIM 3aKOHOM OT
30.12.2020 Ne 519-®3 u HOPMATHBHO-IIPABOBBIMH aKTaMH, NEHCTBYIOIIMMH Ha
TeppuTopur Poccuu.

1.2. Hacrosimee 1osokenue oupeAenseT Iopsjuok padorsl  (cOopa,
00pabdoTKH,  HCIOIB3OBAHMS,  PACHpPOCTPAHEHUS, XpaHeHHs ©W  T.JO.) C
[IEPCOHAIBHBIMMU JaHHBIMKU PabOTHUKOB M TapaHTHM KOHQUIEHIMAILHOCTH
CBeJIeHMH 0 pabOTHHKE, IPEAOCTAaBICHHLIX pabOTHUKOM paboToAaTeNIo.

2. lHonyyenue H 00paboTKa MepCOHANBHBIX JAHHBIX PAa0OTHUKOB

2.1. IlepconanpHble paHHble paOOTHHKA pabOTONATENb  HOIy4aeT
HETIOCPENICTBEHHO OT paboTHHKA. PaboTomaTens BIpaBe MONYYATE MEPCOHAIBHBIE
JlaHHbIC PabOTHUKA OT TPETHUX JIHUI] TONBKO IIPU HATWYHU MUCEMEHHOTO COTJIACHS
pabOTHHKA UITH B UHBIX CIIyYasX, HPSMO IIPEAYCMOTPEHHBIX B 3aKOHOJATENILCTBE.

2.2. PaboTomarens He BupaBe TpeOOBATH OT PadOTHHKA MPEICTABICHUS
MH(OPMAIMH O TONUTHICCKHX W PENUTHO3HBIX YOEKIEeHUSIX W O ero YacTHOMH
YKU3HU.

2.3. PaboTHuK npeacTaBisgeT paboTogaTeNo JOCTOREPHLIC CBeAeHU O cede.
PaboromaTens mpoBepseT  OCTOBEPHOCTH  CBENCHHM, CBepssi  JaHHEIE,
LIpeCTaBICHHBIC pA0OTHUKOM, C MMCIOIIUMHUCS Y paOOTHUKA JOKYMEHTAMHU.

2.4. Ilpy wu3MEHEHMH IIEPCOHAILHBIX JAHHLIX PaOOTHUK IIMCHMEHHO
yBeIOMIIieT paboTomareis O TakdX M3MEHEHHMSX B pa3syMHBIH CpoOK, He
IpeBplmarommii 14 nHei.



2.5. Ilo mepe HeoOxopumocTH paboromarens wucTpebyer y pabOTHHKA
TOIIOTHHUTENbHEIE CBeAeHHs. PabOTHUK npencTaBuseT TpeOyeMEBle CBEJEHUS U B
Cllyyae  HEOOXOOMMOCTH  IPEABSBIAET  JOKYMEHTHI,  IIOATBEPXKIAIOIIME
IDOCTOBEPHOCTH ATHX CBEJIEHUH.

2.6. Yrobpl obpabaTBIBATE IEpCOHAIbHBIE JaHHBlE  pabOTHHKOB,
paboTomarens MONy4aeT OT KaXKIOro paboTHHWKA coriiackMe Ha oOpaboTKy ero
MEePCOHANBHEIX JaHHBIX. Takoe coracue paboTonareris MoIydaeT, eCli 3aKOH He
IIpeNoCTaBIsieT paboToaTeno mpaBa o0pabaTEBATE IIEPCOHAILHBIE JaHHbE Oe3
coracus pabOTHHKOB.

2.7. Cornacue Ha 00pabOTKy IIEPCOHATBHBIX JAaHHEIX MOXKET OBITH OTO3BAHO
paboramxkoM. B cmywae or3mBa  paGoTHMKOM coraacus Ha  00paboTKy
IEPCOHANLHBIX  JIaHHBIX paboTomaTens BIpaBe TMPOJOIKUTE  00paboTKy
NEPCOHANBHBIX NAaHHBIX Oe3 coriacuss pabOTHHMKA IIPH HAIWYHH OCHOBAHMI,
YKa3aHHEIX B IIyHKTax 2-11 gactu 1 craTteu 6, wactu 2 ctathu 10 w gactu 2 craTh
11 denepannroro 3akona ot 27 urosst 2006 1. No 152-D3.

3. XpaHeHHe NePCOHANBHBIX JAHHBIX PA0OTHHKOB

3.1. Jluynuple Oema M JWYHBIE KAPTOUKKA XPAHATCA B OYMaKHOM BHIE B
NanKax, MPOIIUTEIE W IIPOHYMEPOBaHHEIE 110 CTpaHUIaM. JIMIHEIe fena i JIHIHbIC
KapTOYKHM HAaxOH4TCd B OTJAENe KaJpoB B CIELMAILHO OTBEASHHOM IIKa(dy,
00eCTIeYHBAIOIIEM 3allUTY OT HECAHKIIMOHUPOBAHHOIO JOCTYIIA.

3.2. IlepcoHannHbie naHHbBIe PaOOTHHUKOB MOTYT TaKXXe XPaHUTLCS B
3JICKTPOHHOM BHJE B JIOKaIbHOW KOMIBIOTEPHOH ceTd. JlocTyn K 3IeKTPOHHBIM
0asaM  JaHHBIX, COJEPXKAIIUM  [EPCOHANLHLIE  JaHHBle  PabOTHHKOB,
obecrieynBaeTcs  IBYXCTYNEHYATOH  CHCTeMOW — mapojieii: Ha  ypOBHE
JIOKATbHOM KOMIIBIOTEPHOM CETM K Ha ypoBHe ©0a3 mawmmeix. llapomu
YCTaHABIMBAIOTCA  MHAMBHAYAlIbHO pabOTHMKAM, HMCIOIIMM  JOCTYII K
IIEPCOHAIBHBIM JaHHBIM PaOOTHUKOB.

3.3. M3menenue naposeil IpoOUCXOAUT He Pexe OLHOIO pasd B JIBa MECALA.

3.4. B nengx mnoBblleHHs O€30IacHOCTH TO 00paborke, mepenade u
XPaHCHUIO [IEPCOHANBHBIX JAaHHBIX paOOTHUKOB B MH(MOPMAIIMOHHBIX CHCTEMAX
NPOBOLUTCA MX oOesmmumBanme. J[ms 00e3IHYMBaHMS IIEPCOHANBHEIX IAHHBIX
[IPAMEHSETCHs METOJ BBEJCHHUS HICHTH(OUKATOPOB, TO €CTh 3dMeHa YacTH
CBEICHHHM IIepCOHANBHBLIX HaHHBIX HASHTH(OHUKATOPAMH C CO3TaHHEeM TaOJIuil
COOTBETCTBUS UACHTUDUKATOPOB UCXOHBIM JIAHHBIM.

3.5. JlocTym K IepcoHAIbHBIM JaHHBEIM pabOTHHUKA HMEKT ITHPEKTOP
YIpEKIEHUs, €ero 3aMecTUTeNH, INaBHeH Oyxrantep. CHoermumanucTsl OTIena
OyXranTepuu UMEIOT JOCTYI K TEM JaHHBIM, KOTOPBIE HEOOXOMUMEl IS



BBIIOJHEHHUA KOHKPETHBIX QyHKIMH. JIOCTyI CrieniascToB APYTUX CTPYKTYPHBIX
IOJpa3feIeHHii K I1IepCOHAIIHBIM JaHHBIM OCYIIECTBISCTCS Ha OCHOBAHIH
IIUCEMEHHOTO Pa3pellleHns IAPEKTOpa yUPEKACHHUS I €0 3aMeCTUTEeH.

3.6. KommmpoBaTs u jieiiarh BEIIMCKY U3 MEPCOHATBHBIX TaHHEIX PabOTHHUKA
pa3speaeTcs UCKIIOYUTENIBHO B CIIY)KEOHBIX LESIX ¢ ITMCEMEHHOIO PaspelicHMs
JTUPEKTOpa YUPEXKACHUs], €r0 3aMeCTUTENEH U IIaBHOro OyXranTepa.

4. Ucnoan3zoBanue NePCOHAJIIBHLIX JAHHBIX paﬁ()THHKOB

4.1. IlepcoHanbHBle [JaHHBIE pPa0OTHHUKA WCIOJB3YIOTCS JUIS  IEJIeH,
CBS3aHHBIX C BBINOJIHEHUEM pabOTHUKOM TPYMOBBIX (DyHKIHE. PaboTomarens s
9TOH IeNH 3allpalliuBaeT y paboOTHUKA:

- o0Imue nepcoHaNbHBIE HaHHbIE - QaMUINIO, HMS, OTYCCTBO, AaTy, MECAIl U
TOJ POXJIEHUS, MECTO POXKISHHUS, aJpec, ceMeifHoe IoJIoKeHHue, 00pa3oBaHue,
npodeccuio;

- CIHCHMHAIBHEIE NICPCOHALHLIC JAHHBIC! COCTOAHHC 300POBbBA, CBCACHHUA O
CYIHUMOCTH, OaHKOBCKHE JaHHBIC,

- 6HOM6TpI/I‘IECKHe IIEPCOHATIEHBIE aHHBIC: (bOTO B 6}7MEDKHOM H
JJICKTPOHHOM BHE.

4.2. IlepconanbHsle JlaHHBIE, IIpeICTaBICHHBIE pabOTHUKOM,
o0pabarpiBalOTCs  ABTOMATH3UPOBAaHHEIM X 0€3 HCIIONB30BAaHUA  CpPEACTB
aBTOMaTH3aluuu crocodamu. Paboroparens He NpUHUMAET, HE CHUMAcT X HE
XPaHUT KOIHUK JHUYHBIX JOKYMEHTOB paOOTHHKOB. JIOKyMEHTEI, KOTOPBIE padOTHHK
IPENBABIAET PA0OTOJATENIO IS XpaHeHUs B OpUTHHANe (CIPaBKU, METUITMHCKIE
3aKIIOYEHNA U T.JI.), XpaHsaTcs y pabotomarens B Tederwe S50 jer mocie
pPacTOPKEeHHs ¢ pabOTHUKOM TPYIOBOIO TOIOBOpA.

4.3. Ilocme wcrTedeHHss CpOKa HOPMATUBHOIO XpaHEHHUS JIOKYMEHTOB,
KOTOpBIE COIEP)KaT IEPCOHANBHEBIE JaHHLIE pabOTHHKA, JTOKYMEHTBI MOJJIEkKAT
YHHUYTOKEHUIO. [l 3Toro paboTonarenhs CO3LAET SKCIEPTHYIO KOMECCHIO |
IPOBOJMT 3KCIEPTU3Y IEHHOCTH JIOKYMEHTOB. B Xonae mpoBeaeHMsS SKCIEPTH3BI
KOMHCCHs 0TOMpaeT Iela ¢ UCTEKIIUMU CPOKaMHU XpaHeHUs ¥ 110 UToraM oTOopa
COCTaBIIAET aKT O BBIJACICHUU K YHUYTOXEHUIO ), HE HIOIIEKANUX XPAHEHUIO.
Ilocne bero MOKYMEHTHI W3MENBYAIOTCS B IIpefepe HIM dYepe3 TePMHUYECKYO
00paboTKy (coxuranue). [lepcoHansHble JaHHBIE PAOOTHHUKOB B DIIEKTPOHHOM BHJIE
CTHpAIOTCS ¢ WH(MOPMAIMOHHBIX HOcuTenel, jaubo (QU3HMYEecKH YHUYTONKAOTCS
caMK HOCHUTENH, Ha KOTOPBIX XpaHUTCS HHGOpMAaITs.

5. Ilepenaya u pacnpocTpaHeHHe MEPCOHATBHBIX JAHHBIX PA0OTHHKOB



5.1.  Ilpm  nepemage  paboromaTeseM  TEPCOHANBHBIX  AaHHBIX
paboTHHKa paOOTHHUK JOMKEH Jjarb Ha OTO COrJachHe B IHUCHEMEHHOHW WM
3IeKTpoHHOM Qopme. Ecnmu corpynsuk oGOpMHUI corliacMe Ha Iepeaady
TIEPCOHAIBHBIX JAHHBIX B 3JIEKTPOHHOM (opMe, TO OH TOMNUCHIBAET COIJIACHE
YCHJICHHOH 2JIeKTPOHHOH U(PPOBOW MMOJITHACKIO.

5.2. Paboronmarens BhpaBe mepenars HHOOPMAIKIO, KOTOPas OTHOCHTCA K
TIEPCOHANIbHBIM JIaHHBIM paboTHHKa 0e3 ero COIJIacHs, €CIM TaKWe CBeJCHWS
HY)KHO TlepefiaTh 110 3allpoCy TOCYJapCTBEHHBIX OpPraHOB, B IIOPSJKE,
YCTaHOBJIEHHOM (pe/lepaTbHBIM 3aKOHOM.

5.3. Paboromarenr He BIpaBe MNPeJOCTABIATH TEPCOHAILHBIE JaHHBIE
paboTHHKa TpeThed CTopoHe O0e3 IMCHMCHHOro corjacus padoTHHKA 3a
UCKJIIOUCHHUEM CIy4YaeB, KOTJa 3TO HeOOXOIMMO B IEJSIX NMPeyIIPEeXACHUS YTPO3EI
KW3HA W 370pOBBIO  paboTHWKA, a TakkKe B Clydasx, YCTaHOBICHHBIX
(henepanbHEIM 3aKOHOM.

5.4. B cnydae ecny juio, obpaTHBIIEecs C 3allpocoM, HE YIIOIHOMOYEHO
GenepabHBIM  3aKOHOM Ha MOdy4YeHHe HHOOpMaluy, OTHOCALIEHCH K
IIepCOHAIBHBIM JaHHBEIM paboTHHKA, padorojaress 00sM3aH OTKa3arThk IHIYY B
Bplfade  uHpopmauuu. Jlumy, oOpatuBmieMycs ¢ 3ampocoM,  BBIAETCS
yBeoMIeHue 00 oTkaze B Bbgaue HMHGOPMALMM, KOIMS YBSHOMIICHUS
MIOALINBAETCS B IMYHOE J1e10 paboTHHKA.

5.5. TIlepconanpHBle [gaHHBEIE pabOTHMKA MOTYT OBITH IIepelaHE
TpeACTABUTENISIM PAOOTHUKORB B IOPSIKE, YCTAHOBIEHHOM Tpy/IOBBIM KOJIEKCOM, B
TOM o00beMe, B KaKOM OTO HEOOXOMUMO M BBIIONHEHHS yKa3aHHBEIMH
TIPEeICTABUTENSIME MX (DYHKITHH,

5.6. PaGoTtomarens He BIpaBe PacIpPOCTPAHSTHL IIEPCOHATBHEIE JaHHBIE
pabOTHHKOB TpeThHM JHIIaM Oe3 cornachs pabdOTHHKa Ha Iepemady TaKhx
TAHHBIX.

5.7. Coryacue Ha 00paboTKy IEPCOHANBHBIX JAaHHBIX, pa3pelIeHHbBIX
pPabOTHMKOM IS paclpOCTPaHEeHHs, OQOPMISETCS OTJENBHO OT WHEIX COTJIACHM
CyOBeKTa NepCOHANBHBIX TaHHBIX Ha 00paboTKy ero IMepcoOHANbHEIX TaHHEIX.

5.8. Pabortonmatenr 00s3aH o0ecleYuTh pabOTHHKY  BO3MOXKHOCTB
OTNIpPE/IeITL  IEPedeHb IIEPCOHANBHBIX JAaHHBIX IO K&XI0M  KaTeropuu
MEPCOHANIBHBIX ~ HTAHHBIX, VKa3aHHOW B COMNIACMM Ha PaclpoCTpaHeHHe
HEPCOHANILHBIX JaHHBIX.

59.B cnyyae ecni M3 YIPENOCTABISHHOTO pPAaOOTHHUKOM COTJIacHsi Ha
pacrpocTpaHeHue MEPCOHATBHBIX JAHHBIX HE ClielyeT, 4To pabOTHUK COITIACHIICS



C paclpoCTpaHEHWEM II€PCOHAIBHBIX JIaHHBIX, TaKWe IEPCOHATbHEIE IaHHBIE
obpabatriBaroTCs paboromarenem Oe3 MpaBa pacupOCTPAHEHHUS.

5.10.B ciydae ecnmm W3 INPENOCTaBIEHHOrO PabOTHHKOM COIVIACHS Ha
nepefayy NEpCOHANBHBIX TaHHBIX HE CIeIyeT, 4TO paboTHUK HE YCTaHOBUII
3alpeThl M YCIOBHA Ha 00pa0OTKYy IIEPCOHANBHBIX [JaHHBIX WM HE
yKa3aJl KaTeropMy M IIepeueHb HEPCOHANBHBIX NAHHBIX, AN 00paboTKH KOTOPBIX
CyOBEKT TepCOHANBHBIX JaHHBIX YCTAHABIMBACT YCIOBHS U  3alpeThl,
paboronarens obOpabaThiBaeT Takue IepPCOHANBHBIE TaHHBIE 03 BO3MOXKHOCTH
nepefadyd  (pacmpoCTpaHEeHHs, UPEJAOCTABICHHUS, [OCTYIa) HCOIPaHUYCHHOMY
KpYyTy JIUIL.

5.11. Cornacue paboTHUKA Ha pacmpocTpaHeHue TIepPCOHAITBHBIX
IAHHBIX MOKET OBITh IIPEAOCTABICHO pabOTOAATEIIO:

e HCIIOCPCOCTBCHHO,
e C HCIIOJIB30BaHHUEM HH(bOpMaHHOHHOfI CHCTEMBI YIIOJTHOMOYCHHOI'O OpraHa
I10 3aIIHUTE IIpaB CY6’B€KTOB II€PCOHANIBHBIX HJaHHBIX.

5.12. B cornacud Ha paclpOCTPaHEHHE IEPCOHAIBHBIX JIAHHBIX pPabOTHUK
BIIPaBE YCTAaHOBUTH 3aIpeThl Ha Iepenady (KpoMe IpeNocTaBIeHus AOCTyIIa) 3THX
IEPCOHAIBHBIX JJ@HHBIX PabOTONATENI0 HEOIPAHWYCHHOMY KpyLy JMI, & TakkKe
3ampeTsl Ha 00paloTKy WM YCIOBHUS 00pabOTKM (KpoMme TOIy4YeHHs HOCTYIIA)
9THX IIePCOHAIBHBIX JaHHBIX HeOIpaHMYeHHBIM KpyroM iul. OTkas padoTogarens
B YCTAaHOBJICHUM PaOOTHUKOM JIaHHBIX 3alIpeTOB M YCIOBHH He JIOITyCKaeTCs.

5.13. PaboTonarens 00s3aH B CPOK He I03/(HEe Tpex pabounx JHel ¢ MOMeHTa
MOTy4eHUs] cornacksi paOOTHUKA Ha paclpOCTpaHEHWE I[IePCOHANBHBIX JaHHBIX
ol1yOIMKOBaTE UHMOPMAIMIO 00 YCIOBUAX 00pabOTKU U O HAIUYUU 3AIPETOB U
YCIOBUH Ha 00OpabOTKy HEOTpaHWYECHHBIM KPYrOM IIWIl MEePCOHAIBHBIX TaHHBIX
paboTHMKA JUISL pacpOCTPaHEHHs.

5.14. Ilepenayva (pacrpocTpaHeHue, [IpeloCTaBIeHue, JOCTYII) TePCOHANBHBIX
IAHHBIX, Ppa3peIleHHBIX pabOTHUKOM [ paclpOCTPaHeHHWs, JOJDKHA OBITh
IpeKpanieHa B odoe BpeMs 1o ero Tpedopanuio. JlanHoe TpeOOBaHHUE JOJIKHO
BKITIOUaTh B ce0st (amMunuro, WMs, OT4ecTBO (NPH HAIMYUH), KOHTAKTHYIO
uHpopMaruro (HoMep TenedoHa, agpec AIEKTPOHHOH HOYTHl WM ITOYTOBBIM
aapec) pabOTHUKA, a TakkKe I[IEPeUeHb IIePCOHANBHBIX JaHHBIX, 00paboTka
KOTOPBIX TTOJIJIEKUT IIPEKPAIeHHO.

5.15. Jleficteue cormacusi paOOTHHKA Ha paclpocTpaHeHHe IIePCOHATBHBIX
JAHHBIX, IIPEKpallacTCs C MOMEHTa [OCTYIUICHHs padoroupareinro TpeboBaHus,
YKa3aHHOI'O B IIyHKTE 5.14 HACTOSIIEr0 IOIOKEHMS.



5.16. PaboTHHK BrpaBe 0OpaTHThCA C TpeOOBaHWEM IIPEKPATUTH Iepenady
(pacupocrpaHeHye, NpPeAOCTaBICHHUE, IOCTYI) CBOWX NEPCOHANLHBIX IaHHBIX,
paHee paspelleHHBIX LA paclpoCTpaHeHus, K IF00oOMY JTHILY, 00pabaTrIBaroNeMy
€ro IIepCOHAJBHBIE aHHEIE, B Cllydae HecoOmomeHus nonoxennii OenepaabHoro
3akoga oT 27.07.2006 Ne 152-03 unu oOpaTUTBCS ¢ TAaKUM TPeOOBAHUEM B CY/I.
Paboronarens 1581078 TPEThe MO 0053aH0 MPEKPATUTh nepenavy
(pacmpocTpaHeHue, MPeNOCTABICHUE, JIOCTYI) NEPCOHANBHEIX JAHHEIX B TEUCHHE
Tpex pado4yux JHEH ¢ MOMEHTa IOMydeHus TpeOOBaHWS PaOOTHHKA WM B CPOK,
yKa3aHHBIM BO BCTYIIMBILIEM B 3aKOHHYIO CHITY pellieHnd cyja. Eciu Takol cpok B
PEIIEHNH Cy/la He YKa3al, TO padoTojaTellb WK TPEThe U0 0043310 NPEKPATUTD
nepefady I€pCOHANBHBIX TAaHHBIX pabOTHHKA B TeUeHHWE Tpex paboumx mHel c
MOMEHTA BCTYILJIEHHS PElIeHHs Cy1a B 3aKOHHYIO CUITY.

6. FapaHTnn KOH(I)HI[CHIIH&JIBHOCTI/I NEPCOHAJTBHBIX JaHHBIX paﬁoTHHKOB

6.1. Mudopmanus, oTHOCIWANCS K [EPCOHAIBHBIM JIaHHBIM paOOTHUKA,
ABIISIETCS CITy)KeOHOM TalHOW 1 OXpaHsAeTCs 3aKOHOM.

6.2. PabGoTHuk Bropase TpeboBaTH MONHYH WHHOPMAIUIO O CBOHWX
MIEPCOHANBHBIX JAHHEBIX, 00 UX 00paboTKe, UCIIONL30BaHUN U XPaHEHUH.

COI'JTACOBAHO:

CrenuaancT mo Kajapam E.B. XXnarnosa
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